Job Description

[bookmark: _GoBack]Position Title	Special Education Teacher Aide	2016.127
Department	Tribal School
Compensation	DOE


Summary of Duties and Responsibilities
Works closely with Special Education Teacher to implement IEP’s for students that are struggling academically or that are part of the Gifted & Talented program. Must also work closely with all teachers and other para professionals to ensure we are delivery the highest level of academics possible.
Assists the Teacher in presenting lessons and engaging in all classroom activities.
Supervises participants.
Maintains acceptable personal appearance and hygiene.
Participates in the School meeting and Program activities.
Is knowledgeable of the building’s emergency procedures.
Works cooperatively with other Teachers, Para-professionals, Aides, and Tutors, 
Reports any and all concerns to the Principal as soon as is appropriate.
Completes other duties as assigned by supervisor.
Minimum Qualifications
Degree in Education Preferred
2 years of college or have Para Pro certificate 
Good public relations skills.
Computer knowledge.
Experience working with K-8th grade aged children.
Ability to use computers, VCR and other audio/video equipment as needed.
Valid Drivers License
An applicant may be asked to participate in an interview to establish whether he/she meets the minimum qualifications. Interviews do not create a right to employment and provide no promise or guarantee of employment with the Tribe.
The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy. Applicants are subject to a pre-employment drug test and at-random testing following employment. Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.
To apply, submit a Tribal School Application and resume no later than 4:00 pm on the closing date to: Human Resources Department, P.O. Box 408, Plummer, ID 83851. For more information, visit our website at www.cdatribe-nsn.gov  or call 208-686-4068.
Sign below stating you have read the above job description and fully understand the qualifications, duties and responsibilities required of this position. Return this job description with the application and your resume.
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