Job Description

Position Title	Database Administrator	2016.119
Department	IT
[bookmark: _GoBack]Compensation	DOE


Summary of Duties and Responsibilities
Performs database server administration and associated daily administrative tasks
Responsible for ensuring availability of existing Microsoft SQL Server and other operational   databases
Responsible for monitoring, tuning, change control, Schedule tasks, backup jobs, recovery processes, alerts, and database storage needs for operational databases
Perform fault diagnosis, troubleshoot, and correct problems that occur within operational database
Document, develop, test and implement updates to operational databases
Design and implement replication solutions for operational databases
Assists with designing, evaluating, and testing new database applications using Microsoft SQL Server, Microsoft Access, ADO.Net, ASP.Net and Visual Studio
Meets with internal and external clients to identify database requirements and develop appropriate solutions
Using available Tribal resources, conducts solution testing to ensure that databases integrate smoothly into the current operational environment
Performs analysis of existing processes and procedures and makes recommendations when changes are required
Recommends system enhancements to maximize application efficiency
Responsible for providing trend analysis information to the IT manager to allow informed decisions regarding resource management
Works with appropriate departmental resources to ensure that all database solutions are integrated into the Tribe’s database standards and that all databases are tested to ensure complete compatibility with the Tribe’s hardware, software, and peripherals
Performs user support when a user is having a problem with database operation or performance.
Responds to after-hours database problems
Notifies the Tribe’s IT manager in the event of an outage, virus, or major system failure that could affect users
Other duties and projects as assigned
Minimum Qualifications
Job experience or course works in relational database management systems (RDMS)
Experience and knowledge with Microsoft SQL Server 2005—2014, Microsoft Access2007/2016, and Windows Server 2003/2008/2012, Sybase, MySQL 5.0, PostreSQL 3 and Oracle 10G
Experience and knowledge with networking and client server systems
Visual Studio experience
Java Script and other web-based database interface programming
Ability to recommend, plan and implement IT solutions
Analytical and problem solving skills
Excellent oral and written communications skills
An applicant may be asked to participate in an interview to establish whether he/she meets the minimum qualifications. Interviews do not create a right to employment and provide no promise or guarantee of employment with the Tribe.
The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy. Applicants are subject to a pre-employment drug test and at-random testing following employment. Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.
To apply, submit a Tribal Application and resume no later than 4:00 pm on the closing date to: Human Resources Department, P.O. Box 408, Plummer, ID 83851. For more information, visit our website at www.cdatribe-nsn.gov or call 208-686-4068.
Sign below stating you have read the above job description and fully understand the qualifications, duties and responsibilities required of this position. Return this job description with the application and your resume.
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