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I. POSITION:  Physical Therapist Assistant (PTA)
II. QUALIFICATIONS: This is a non-exempt position serving Indian and non-Indian patients/clientele. Current Idaho Physical Therapist Assistant license in good standing is required.  Must have current American Red Cross First Aid Card, Basic Life Support (CPR) and Lifeguard certification or be willing to obtain. Valid driver’s license required. Experience working with the public in a health-related capacity, preferably in a rehabilitation setting.  Computer literacy with basic word processing skills required. Current billing experience with Medicare, Medicaid, private insurance and AR experience preferred. Knowledge of medical terminology, ICD-9 coding and CPT billing codes recommended.
III. PERSONAL CHARACTERISTICS

1. Possesses demonstrated ability to perform as a team player.

2. Maintains positive peer relationships and provides assistance in a friendly, helpful manner to all patients, visitors and staff.  Excellent customer service skills.

3. Possesses the ability to work independently, is detail oriented, organized, and works under pressure. Meets deadlines. Is dependable and reliable.

4. Must have consistent work attendance record.

5. Demonstrates cultural sensitivity.

6. Understands and practices strict confidentiality.

IV. SUPERVISION:  Supervised by Physical Therapy Manager.
V. ADA ESSENTIAL FUNCTIONS

A. Hearing: within normal limits with or without use of corrective hearing devices;
B. Vision: adequate to read 12-point type with or without use of corrective lenses
C. Must be able to verbally interact with staff, patients and public
D. Manual dexterity of hands/fingers for writing, computer input 
E. Able to lift up to 75 lbs.,
F. Standing/walking 75-90% of the day
G. Sitting 5-25% of the day
H. Pushing/pulling up to 75 lbs.
	MAJOR RESPONSIBILITIES

	DUTY
	STANDARD
	RATING

	Patient Treatment
	1. Practices Physical Therapy Assistant duties consistent with the American Physical Therapy Association Code of Ethics and Standards of Practice policy in the Physical Therapy Policy and Procedure Manual.

2. Maintains a patient treatment schedule consistent with the needs of the department.

3. The Physical Therapy Assistant follows the Plan of Care established by the Physical Therapist.

4. Confers with the Physical Therapist associated with the active management of the patient and keeps them informed of any additional patient needs, treatment modifications and or progress.

5. Treats patients of all ages, race, creed, gender, and disability without bias or prejudice.

6. Respects and understands the patient’s right to treatment and right to involvement in treatment decisions.

7. Practices ethical responsibilities based on the cultural, ethic and religious beliefs of the patient’s served and applicable by law.
	

	Treatment documentation and department/interdepartmental communication/collaboration 
	1. Responsible for the preparation and submission of documentation associated with job responsibilities including:

A. Current daily notes on patients treated.

B. Special reports as requested by Manager.
2. Ensures that all documentation of patient treatment sessions are maintained according to CDA PT record standards and format. 
3. Attends departmental/facility meetings as required.

4. Good working relationship with other clinical departments and considers impact of programming changes, when indicated.

5. Incorporate Wellness Center Fitness and Aquatics staff as integral part of treatment outcomes.

6. Assists with plans for future comprehensive exercise based services that meet community needs, as budget and staffing allows.

7. Works closely with supervisor to ensure program budget compliance.

8. Actively participates in facility risk management program and contributes toward quality assurance activities.
	

	Department Operation
	1. Assists in the cleaning and maintenance of equipment. 

2. Assist in maintaining appropriate levels of patient supplies as needed by staff. 

3. Assist room set-up and performs laundry duties as needed.

4. Promotes injury prevention measures within work environment
	

	Professional Development 
	1. Current on literature, techniques and evidence based practices in the Physical Therapy profession.

2. Attends continuing education courses, conventions, professional meetings as resources allow.

3. Prepare and give presentations to patients, staff and community groups, as requested.

4. Represent the department and market services to prospective referral sources and patients in community. 
	

	Supervision
	1. The Physical Therapy Manager supervises the Physical Therapist Assistant.
	

	Other duties as assigned that are in the best interest of the organization.
	
	

	
	
	


EVALUATOR’S COMMENTS:

	

	


EMPLOYEE’S COMMENTS:

	

	

	

	

	

	

	

	

	

	


INDIVIDUAL GOALS/OBJECTIVES:

	

	

	


I understand that by signing this review, I am not indicating agreement with the rating, but I am acknowledging that my supervisor has reviewed and discussed this performance evaluation with me.

	Employee’s Signature:
	Date:

	Evaluator’s Signature:
	Date:

	Evaluator’s Supervisor:
	Date:
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