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[bookmark: _GoBack]JOB DESCRIPTION
 
Position Title:		Environmental Health Specialist
Department:		Natural Resource Department
Program:		Environmental Programs Office
Supervisor:		Environmental Action Plan Coordinator
Type:               		Permanent Full-time, Exempt
Classification: 		Professional, Technical
Salary Range:		$35,000 to $60,000 DOE
 
Introduction:
The Environmental Health Specialist is responsible for implementing the Coeur d’Alene Tribe’s Comprehensive Environmental Health Plan as a staff member of the Tribe’s Environmental Programs Office (EPO) in the Natural Resource Department.  The position’s goal is to protect the environmental health, welfare and safety of the Coeur d’Alene Tribe and residents of the Coeur d’Alene Reservation.  
 
Essential Duties and Responsibilities:
1. Implement the Coeur d’Alene Tribal Comprehensive Environmental Health Plan in coordination with other Tribal departments and programs and other entities as directed.
2. Complete and update a Coeur d’Alene Tribe Environmental Health Standard Operating Procedures Manual.
3. Perform routine health and safety inspections of food service facilities, day care facilities, schools, swimming pools, temporary food services, private wells, septic systems and other appropriate facilities.  Write applicable inspection reports and maintain records, including updating records on a website developed for that purpose.
4. Investigate outbreaks of communicable disease.
5. Write proposals for available funding for environmental health needs.
6. Write and/or review plans, policies, procedures, grant reports and other reports related to environmental health.
7. Research and comment on proposed projects within and around the Coeur d’Alene Reservation that are related to environmental health issues.
8. Develop Tribal Environmental/Public Health and Safety Codes, as directed.
9. Investigate, document and resolve public health and sanitation complaints.
10. Attend meetings of the Tribal Solid Waste Advisory Network as the representative of the Coeur d’Alene Tribe.
11. Coordinate and facilitate household hazardous waste collection events, as funding allows.
12. Introduce the field of environmental health to Reservation residents.  Perform related public education and community outreach activities.
13. Review and approve architectural plans for qualifying facilities, as related to environmental health and public safety.
14. Assist with EPO projects as needed in the field of environmental health.
15. Other duties as needed or assigned.
Desired Qualifications:
1. Master of Science degree in environmental health, environmental science, or closely related science or public health field.
2. Five or more years of progressively responsible experience in environmental health or public health work.
3. Knowledge of and prior experience working with Indian Tribes.
4. Current registration as a sanitarian or environmental health specialist.
5. Familiarity with a broad range of federal programs related to environmental health and science issues.
6. Experience with program development, grant writing, and program planning.
7. Experience working on risk assessments, environmental health studies, and/or environmental health and science issues.

Minimum Qualifications
1. Bachelor of Science degree in environmental health, environmental science, or closely related public health field.
2. A minimum of three years experience as an environmental health specialist/sanitarian or a closely related position.
3. A strong background in environmental health field work.
4. A strong background in environmental or public health program/regulation development and/or implementation.
5. Eligibility and willingness to become a Registered Environmental Health Specialist/Registered Sanitarian (per standards of the National Environmental Health Association).
6. Basic scientific field research skills.
7. Excellent communication skills (written and oral).
8. Knowledge of Indian tribes and ability to work in a multi-cultural setting.
9. Strong people skills.
10. Strong computer skills in the latest MS Office package (MS Word, MS Excel, MS Outlook, MS Powerpoint, etc.) and internet.
Supervision Received and Exercised: 
Direct supervision of the position is provided by the Environmental Action Plan Coordinator (manager of the Environmental Programs Office).  The Environmental Health Specialist does not supervise any full-time employees.  The Environmental Health Specialist may assist other Environmental Programs Office staff in supervising summer youth employees on a seasonal basis or an Environmental Health Technician if funding allows.

Scope and Effect:
The scope and effect of this position is Reservation-wide and is intended to benefit the environmental health and safety of all residents.     
 
Personal Contacts and Purpose of Contacts:
Personal contacts are primarily with Environmental Programs Office and Natural Resource Department staff, as well as other Tribal department and program staff as needed during inspections, complaint investigations and projects.  Other contacts may include entities outside of the Tribe as directed by supervisor. 
 
Physical Demands and Work Environment:
Physical demands for this position consist of being able to access any facility or location where there is a potential environmental health threat on the Reservation.  This may include hiking off trail in steep and unsafe locations (i.e. investigating an illegal dumpsite) and carrying equipment that weighs up to 50 pounds.  This position spends approximately 75% in an office environment and 25% in other environments such as the outdoors or other facilities during inspections and complaint investigations. 
  
Other: 
Must not have been convicted of a felony involving dishonesty within the past five years. 

An applicant may be asked to participate in an interview to establish whether he/she meets minimum qualifications. Interviews do not create a right to employment and provide no promise or other guarantee of any employment position with the Tribe. 

The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy.
Applicants are subject to a pre-employment drug test and at-random testing following employment.
Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.

To apply, submit an application, resume, writing sample, three letters of reference and college transcripts to: Human Resources Department, P.O. Box 408, Plummer Idaho 83851. For more information, visit our website at http://www.cdatribe-nsn.gov/HR/HumanResources.aspx or call 208/686-4068.  
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