

2014.143
JOB DESCRIPTION

POSITION: 

Juvenile Probation Officer
SUPERVISOR:

Prosecutor/Adult Probation
DEPARTMENT:

Law and Order, Plummer ID
SALARY RANGE:
$13 - $15 / DOE
____________________________________________________________________________________________________________
SUMMARY OF DUTIES AND RESPONSIBILITIES:

The juvenile probation officer will supervise the male/female juvenile court probationers to ensure compliance with all of the terms of probation, court orders and treatment provisions for all of the phases required by the respective programs. S/he will provide detailed reports of each probationer’s progress at all hearings. S/he is responsible for coordinating required contacts with all of the probationers to occur one-on-one in the home, office, or school, and by phone; Responsible for maintaining accurate and confidential files and records of participants; provides for drug testing and conducts random testing; schedules community service and coordinates treatment, and may provide transportation to those activities and to scheduled appointments if necessary. Other duties as assigned.

DESIRED SKILLS AND QUALIFICATIONS:

· Able to maintain strict confidentiality.

· Ability to work independently and with minimal supervision.

· Have a basic understanding of knowledge of chemical dependency abuse and mental health issues and how these affect youth and their families.

· Be willing to attend trainings or related educational requirements.

· Ability to work under stressful conditions and with people who are having emotional and chemical difficulties.

· Must have strong written, oral and interpersonal communication skills.

· Must possess a positive, helpful and constructive attitude.

· Ability to facilitate and effectively disseminate information to clients, public or officials.

· Ability to prioritize, multi-task, and meet deadlines.

· Proficiency with computers and spreadsheet and basic knowledge of database applications and use of general office equipment.

· Ability to set an example of sobriety and hard work for the youth to be supervised.
· Attend court hearings and testify as a witness when called.
MINIMUM REQUIREMENTS:

· High school graduate or equivalent and four (4) year college degree or equivalent experience in fields of Legal, Probation, Correction, Police or Social Work; or Associates degree in a related field and at least (2) years experience in  one of the above-mentioned fields.

· Must have a valid driver’s license and vehicle insurance and be qualified to obtain a chauffeur’s license.

· Must not have been convicted of a felony.  No misdemeanor convictions within the last 3 years.

· Conviction of a felony or misdemeanor after hire is grounds for immediate dismissal.
· Must be able to successfully pass a background check prior to hire.  
The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy. Applicants are subject to pre-employment drug test and at-random testing following employment. Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.

To apply, submit an application and resume to: Human Resources Department, P.O. Box 408 Plummer, ID 83851 or fax to 208-686-6216. For more information, call 208-686-1800 or visit our website at www.cdatribe-nsn.gov/hr.shtml
