2012.171
JOB DESCRIPTION

Position Title:


Tribal Prosecuting Attorney 
Departmental Supervisor:
Office of Legal Counsel
Salary:



DOE
Summary of Duties and Responsibilities
Adult Prosecution:
· Prosecute all crimes defined by the Coeur d’Alene Tribal Law and Order Code that occur within the jurisdiction of the Coeur d’Alene Tribe. 

· Responsibilities include reviewing the investigation of Tribal law enforcement officers, filing criminal complaints, representing the Tribe in court hearings and trial and making sentencing recommendations.  

· Work with the Tribal Public Defender, defense counsel and/or defendants in the negotiation of plea agreements which are in the best interest of the Tribe. 

Juvenile Prosecution:
· Prosecute and handle all aspects of cases involving juvenile offenders. 

· Responsibilities may include oversight of diversion programs allowing juvenile offenders to receive consequences of minor offenses without going to court.

Family Services:
· Initiate and handle all aspects of YIC (Youth in Need of Care) cases to protect abused or neglected children under the jurisdiction of the Coeur d’Alene Tribe and work with and advise the Tribal Social Services Department in matters related to child protection.    

· Initiate legal proceedings to protect the health and welfare of vulnerable adults or the mentally ill within the Tribe’s jurisdiction when they are in need of assistance.

· Oversee the Tribe’s Child Support Enforcement Program and monitor the contract attorney(s) handling actions to obtain or enforce child support obligations.  

Supervisory and Budgetary Responsibilities:
· The Tribal Prosecutor is responsible for supervising a legal assistant, Tribal probation officers and the Child Support Enforcement Program and establishing policies and guidelines for the office.
· The Prosecutor is also responsible for establishing a budget for the office and for performance of necessary administration to insure that the duties and responsibilities of the office are properly carried out. 

General Responsibilities

· Uphold the Tribal Law and Order Code of the Coeur d’Alene Tribe.

· Ensure police execution of warrants, court orders, legal process and other legal requirements.  Supervise the gathering of evidence by law enforcement officers to make sure all cases are promptly and fairly presented.

· Assist in training Tribal law enforcement officers in criminal procedures and court procedures. 

· Work with the Office of Legal Counsel in seeking new laws to strengthen law enforcement, criminal justice, child protection, and victims’ rights and participate in efforts to prevent or reduce crime in the Tribal community. 

· Perform other duties as assigned.

Qualifications
Education, Training and Experience

· Have a Juris Doctor degree from an accredited law school.

· Be a member in good standing of the bar of any state and be willing to be licensed in the State of Idaho. 

· Experience and competence in criminal advocacy and have criminal jury trial experience.

· Experience and competence handling juvenile and child protection cases. 

· Be of high moral character and integrity.

· Maintain a favorable working relationship with the public and the tribal community.

· Must not have been convicted of a felony and not convicted of any misdemeanor involving dishonesty within the past (5) years.
Desired Qualifications

· Advocacy in tribal courts.

· Knowledge of Federal Indian Law, ICRA, ICWA and Federal Rules of Evidence.

· Knowledge of Coeur d’Alene Tribal customs and traditional practices. 

An applicant may be asked to participate in an interview to establish whether he/she meets minimum qualifications.  Interviews do not create a right to employment and provide no promise or other guarantee of any employment position with the Tribe.
The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy.

Applicants are subject to a pre-employment drug test and at-random testing following employment.

Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.

To apply, submit an Tribal Application and resume no later than 4:00 pm on the closing date to: Human Resources Department, P.O. Box 408, Plummer Idaho 83851.  For more information, visit our website at http://www.cdatribe-nsn.gov/HR/HumanResources.aspx or call 208/686-4068.

I have read the above job description and fully understand the qualifications, duties and responsibilities required of this position.

_______________________________



______________________________

Applicant Signature





Date
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