
2012.170
JOB DESCRIPTION

Position:	On-call reporter and photographer
Department:	Council Fires
Hours:		15 hours per week 
Rate:		$12.50 per hour – No benefits


Summary of Duties and Responsibilities
	Attend events in order to report and photograph for the monthly tribal newspaper.
· Will be required to attend events outside of regular working hours. 
· Will be responsible for providing the Editor with quality photographs of events assigned for inclusion in the Council Fires each month.
· Will be responsible for providing the Editor with well written articles pertaining to the events that are assigned for inclusion in the Council Fires each month.  
This job is part time on-call.  A majority of the work will be handled outside the office on location and outside of the Tribe’s normal working hours of 8:00 am to 4:30 pm.  Every effort will be made to let the employee know of events ahead of time – but occasionally assignments may arise that will be short notice.  
Qualifications: 
· Experience with and working knowledge of a DSLR camera to provide photos of events as assigned.
· Writing capabilities that follow the style that is consistent with the content in the Council Fires.  Past experience as a writer in any capacity is necessary, experience writing in a news format is a plus.
· Must have a valid driver’s license and proof of current insurance and a reliable vehicle in order to travel to regional events for coverage.


An applicant may be asked to participate in an interview to establish whether he/she meets minimum qualifications.  Interviews do not create a right to employment and provide no promise or other guarantee of any employment position with the Tribe.

The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy.
Applicants are subject to a pre-employment drug test and at-random testing following employment.
Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.

[bookmark: _GoBack]To apply, submit a Tribal Application and resume no later than 4:00 pm on the closing date to: Human Resources Department, P.O. Box 408, Plummer Idaho 83851.  For more information, visit our website at http://www.cdatribe-nsn.gov/HR/HumanResources.aspx or call 208/686-4068.

I have read the above job description and fully understand the qualifications, duties and responsibilities required of this position.

_______________________________				______________________________
Applicant Signature						Date


