2012.146
Job Description

Position Title: 
Janitor
Departmental Supervisor: 
Facilities Director, Cd’A Tribal Facilities Department
Compensation Range: 
Range/Step/Exempt Classification
Summary of Duties and Responsibilities
The Janitor is responsible for routine cleaning and custodial tasks in and around tribal buildings with daily, monthly, weekly and annual schedule. Sweep, mop floors; wash windows and walls; vacuums and spot-clean carpets; empty and clean waste receptacles; clean and maintain restrooms; clean and maintain Council Chambers; pick up refuse from ground; maintains custodial supplies and equipment; notify supervisor concerning need for major repairs or additions and all other duties as assigned to promote efficiency and effectiveness of the Facilities Department.
Qualification Requirments  
1. Knowledge of materials, methods, and equipment used in custodial work and safe work practices.  

2. Ability to understand and follow written and oral instructions. 

3. Ability to perform routine operations involved in simple custodial duties without close supervision.  

4. Ability to make minor repairs and adjustments to equipment, fixtures and work areas. 

5. Skill in the operation of equipment related to custodial and maintenance work. 

6. Physical strength and ability to perform a variety of routine custodial tasks in the care and maintenance of building, grounds, and equipment.

7. High School Diploma or Equivalent

8. At least three years’ experience in janitorial/custodial work.

9. Knowledge of safety rules and regulations governing normal products and chemicals of the industry.

10. Ability to perform duties making decisions to correct, repair and maintain office fixtures.

11.  Proven ability, in prior positions, to exercise good judgment under stressful situations. 
12. Excellent attendance record in previous positions.
13. Excellent employment references from previous positions. 
14. Ability, aptitude and willingness to work consistently in a professional manner. 
15. Ability and willingness to maintain absolute confidentiality of sensitive information.  
16. Ability to follow standardized routines, operate simple machines, equipment and Maintenance vehicles skillfully and safely.

17. Must possess and maintain a valid Driver’s License.

18. Ability to keep legible and accurate records. 
19. Ability to establish and maintain effective working relationships with other employees, staff and the public.
20. Must be willing to working irregular hours and be on “on-call” status at any time.

21. Must not have been convicted of a felony involving dishonesty within the past five years. 

An applicant may be asked to participate in an interview to establish whether he/she meets minimum qualifications.  Interviews do not create a right to employment and provide no promise or other guarantee of any employment position with the Tribe.
The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy.

Applicants are subject to a pre-employment drug test and at-random testing following employment.

Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.

To apply, submit a Tribal Application and resume no later than 4:00 pm on the closing date to: Human Resources Department, P.O. Box 408, Plummer Idaho 83851.  For more information, visit our website at http://www.cdatribe-nsn.gov/HR/HumanResources.aspx or call 208/686-4068.

I have read the above job description and fully understand the qualifications, duties and responsibilities required of this position.

_______________________________



______________________________

Applicant Signature
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