2012.142
JOB DESCRIPTION

Position Title:

Parent Educator (2 positions)
Department:

Tribal School





Salary:


DOE + Benefits

Funding:

Federal Grant


Summary of Duties and Responsibilities
Parent Educators provide personal visits (usually in the home) to families of children prenatal to kindergarten entry.  They use the Parents as Teachers curriculum and model that also includes health and developmental screenings, monthly family group meetings, and resource networking.  This is a multi-faceted and demanding position.

· Provide services a minimum of 10 months annually; up to 12 months depending on school policy and capability.

· Become knowledgeable about Parents as Teachers model and curriculum

· Conduct personal visits (45-60 minutes) on a weekly or bi-weekly basis with each family (at least 12 visits per week).

· Plan the visit, gather materials, travel, conduct the visit, and clearly document the visit.

· Provide a parent group meeting focusing on child development or a parenting topic once a month.

· Complete developmental, health, vision and hearing screenings on each child every year.

· Develop and maintain a community resource network in order to be able to link families with them as needed.

· Maintain and submit in a timely way all required family and program documentation.

· Organize and inventory supplies/materials, etc.

· Meet and plan weekly with the partner parent educator

· Help parents and children transition to a preschool, or to kindergarten.

Preparation to Become a Parent Educator
· Become a certified PAT Parent Educator by attending required trainings:

· 4 day Parents as Teachers Foundations

· 4 day Model Implementation + Screening Tools and Processes

· Participate in on-site technical assistance

· Renew certification annually by participating in required professional development.

Minimum Qualifications
· Hold the minimum of an AA or 60 hours of college credit or state level accreditation for para-professionals.

· Bachelors Degree preferred.

· Be able to travel to required trainings each year.

· Hold a valid driver’s license.

· Be highly organized and accountable.

· Be an independent, self-motivated worker.

· Be competent with computer skills; including email, internet, and word processing.

· Be able to learn the PAT model processes and convey information to parents.

· Be able to establish rapport with families and empower them by helping to build their strengths.
· Ability and willingness to attend trainings and travel as required by school administration.

· Ability and willingness to participate in extracurricular activities as assigned by administration.

· Ability to work and relate well with students, staff, families and community.

· Ability to perform the duties required in a consistent and proficient manner.

· Ability and willingness to obtain absolute confidentiality of sensitive information.

· Background and experience working successfully with Native American students is preferred.
· Must pass an in-depth background investigation prior to employment; No misdemeanor or felony offenses related to abuse, neglect, or endangerment.
An applicant may be asked to participate in an interview to establish whether he/she meets minimum qualifications.  Interviews do not create a right to employment and provide no promise or other guarantee of any employment position with the Tribe.
The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy.

Applicants are subject to a pre-employment drug test and at-random testing following employment.

Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.

To apply, submit a Tribal School Application and resume no later than 4:00 pm on the closing date to: Human Resources Department, P.O. Box 408, Plummer Idaho 83851.  For more information, visit our website at http://www.cdatribe-nsn.gov/HR/HumanResources.aspx or call 208/686-4068.

I have read the above job description and fully understand the qualifications, duties and responsibilities required of this position.
_______________________________



______________________________

Applicant Signature





Date

Page 1 of 2

