2012.140
JOB DESCRIPTION

Position Title:  		Natural Resource Specialist 
Immediate Supervisors:  	Trustee Council
Administrator:                        	Coeur d’Alene Tribe Lake Management Dept. Director and Hazardous Waste Management Program Manager
Compensation Range: 	TBD	
Type:  	  		  	Permanent 
Classification:  	  	Full-time
Salary Range:			$40,000 to $45,000 DOE				


Introduction:
Beginning in the early 1990s, a Natural Resource Damage Assessment (NRDA) has been conducted in the Coeur d’Alene Basin (Basin).  Created in 1980, under the Comprehensive Environmental Response and Compensation Act (CERCLA or Superfund), the NRDA process focused on injuries to natural resources resulting from releases of hazardous substances from mining and mineral processing operations in the Coeur d'Alene Basin.  Over the life of the damage assessment, numerous settlements have been reached with all named defendants and, as of September 8, 2011, a judgment was entered by the U.S. District Court of Idaho that ended the litigation.  As a result, the Coeur d'Alene Basin Natural Resource Trustee Council was created, consisting of the Tribe, U.S. Department of Interior (DOI), U.S. Department of Agriculture (DOA), and the State of Idaho.  The Trustee Council is responsible for the development and implementation of a Restoration Plan.  With the support of an established Natural Resource Restoration Team (NRRT), made up of resource experts from the individual Trustees, the governments have committed to work together to develop, adopt, and implement restoration actions consistent with a Restoration Plan that will restore, replace or acquire the equivalent resources to those injured.  All activities will occur utilizing funding sources that have been made available through various NRDA settlements.

The Trustee Council is seeking to hire a Natural Resource Specialist with experience in natural resource planning or related field, and communications.  The incumbent will serve as a member of the NRRT to assist the NRRT throughout the restoration planning and implementation process, under the direct guidance of the Trustee Council.  The position will be located in Coeur d'Alene, Idaho, wherein the Coeur d’Alene Tribe will utilize its infrastructure and authorities to administratively support the Natural Resource Specialist with appropriate funding (via settlement funds), and other services necessary to provide payroll, benefits, office space and other operational support.  This position will extend until the Restoration Plan is completed, which is expected to take two to three years, with an option to extend the position based on work needs and skills of the incumbent.

Duties and Responsibilities:
The incumbent will serve as a technical editor and compiler for documents pertaining to the planning and development of the Restoration Plan.  The incumbent will have experience preparing National Environmental Policy Act (NEPA) documents for natural resource management, and must demonstrate ability to work in a team setting which includes individuals from other professional disciplines and/or organizations.  The incumbent will assist the NRRT in public scoping, assist the NRRT in public meetings, and respond to comments on draft documents.  Experience in making scientific information accessible to the general public is required.  The NEPA process and the resultant documents must be of high quality in order to assist the Trustees in the overall goal of restoration which is to: “Restore, replace, rehabilitate, or acquire the equivalent of injured natural resources.”
Specific duties of the Natural Resource Specialist include, but may not be limited to:

1) Compile, edit, and proofread planning documents, in collaboration with the Trustee Council and NRRT necessary to implement restoration activities.  Documents may include: the Restoration Plan (potentially in the form of a Programmatic Environmental Impact Statement), Environmental Assessments, 1-Year Work plans, Outreach Plans, Sub-basin Assessments, Accomplishment Reports, etc.
2) Assist the Trustee Council and NRRT with public scoping process and keep an organized record of outreach efforts throughout the planning and implementation process.
3) Produce and design layouts for various publications, targeted brochures, handouts, and newsletters.  
4) Develop and manage the Coeur d'Alene Basin Restoration website.
5) Assist the NRRT in the facilitation of public meetings.
6) Review of technical reports, design documents, monitoring reports, National Environmental Policy Act (NEPA) documents, etc., and provide feedback to the Trustee Council and the NRRT members.
7) Once the Plan is written and extensive restoration implementation begins, the Specialist may provide the Trustee Council and NRRT with contract management support and assist with budget planning documents. 

Performs other duties as necessary.

Supervision:  
The incumbent will conduct work from the Tribe’s Hazardous Waste Management Office in Coeur d’Alene, Idaho, under immediate supervision of the Hazardous Waste Management Program Manager and Director of the Lake Management Department.  Although direct supervision will be provided by the Tribal staff, work direction/guidance will be provided by the Trustee Council.  The Trustee Council will be solicited for input on personnel selection and performance. 

Factor 1.  Knowledge for Position:  
· The incumbent must have a strong background in technical writing, word processing; and some experience in web design, and in providing information through popular media such as newspapers, magazines and/or broadcast media. 
· The incumbent will need to have strong organizational skills and be able to work with intergovernmental representatives with multidisciplinary backgrounds in a variety of settings.
· Incumbent must have excellent facilitation and communication skills.
· A background in natural resource sciences and familiarity with the Coeur d'Alene Basin or similarly impacted river basin would be beneficial.
· Incumbent should have budgetary experience.
· Incumbent must be able to assist in developing and maintaining the Project Administrative record for development of the Restoration Plan subsequent project implementation.
· Incumbent will have demonstrated proficiency in software such as Microsoft Word, Office Publisher, Excel, and PowerPoint.

Factor 2.  Diversity of Work Load:
[bookmark: _GoBack]The Natural Resource Specialist position involves an interdisciplinary team approach and therefore must be able to accept a wide range of work tasks.  These tasks will encompass, but may not be limited to: developing work plans; review of technical reports, coordinate public information releases with the project attorneys, project managers and public relations specialists; prepare and deliver oral presentations, and coordinate with other federal, state, and tribal organizations. 
Factor 3.  Physical Demands and Work Environment:  
The new hire will occasionally move heavy boxes of documents and/or use a ladder to place documents on high shelves in the Bibliographic database.  The work environment is representative of normal office conditions.  Incumbent must be able to occasionally work nights and, if needed, weekends. Incumbent will also need to be able to spend some time in the field showcasing projects or overseeing the work as projects are being implemented.  Must be physically capable of working in the field during all weather conditions.  Physical activity may include: walking in unimproved areas, digging with hand equipment, planting vegetation; and retrieving and carrying vegetation, sediment, and biological samples.  

Contacts:  
Contacts include: coworkers, Tribal, Federal, and State co-trustees; NRDA legal, financial, technical, and project management teams; other personnel from state and federal agencies; and the Tribal Council.  Contacts also include the general public, news media and non-governmental organizations.  Regular contact with agencies will be necessary in order to exchange information, ensure accurate Trustee representation, discuss common objectives, obtain status reports, coordinate activities, and jointly prepare project plans.

Minimum Qualifications:
Incumbent will have at a minimum B.S. or B.A. degree (Master’s degree desirable) with experience in natural resource planning or related field, and communications.  Desirable experience includes: familiarity with preparing NEPA documents and conducting associated public outreach, public relations, work with teams representing a diversity of interests, webpage design, and maintenance.

The Natural Resource Specialist position will be managed by the Trustee Council and administered by the Tribe.  Managed by the Trustee Council means that the Trustee Council is part of the selection process, will provide feedback for performance reviews, will provide direction and guidance for work activities.  In short, the incumbent will responsible for implementing the direction and feedback provided by the Trustee Council on work products.

An applicant may be asked to participate in an interview to establish whether he/she meets minimum qualifications.  Interviews do not create a right to employment and provide no promise or other guarantee of any employment position within the Tribe.

The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy.
Applicants are subjected to a pre-employment drug test and at-random testing following employment.
Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.

To apply: submit an application, resume, and a recent technical writing sample to: Human Resources Department, P.O. Box 408, Plummer Idaho 83851.  For more information, visit our website at http://www.cdatribe-nsn.gov/HR/HumanResources.aspx or call 208/686-4068.

I have read the above job description and fully understand the qualifications, duties and responsibilities required of this position.


_______________________________				______________________________
Applicant Signature						Date
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