2012.106
Job Description

Position Title:

Teacher’s Assistant



Department:

Tribal School





Supervisor:

Principal





Salary:
    

$18,000 per year + benefits 







Summary of Duties and Responsibilities:
Works closely with staff to enhance students’ positive behavior. Implements instruction in basic concepts of elementary education within the scope and sequence of the Tribal School’s education program in an effective and efficient manner.

· Assists the teacher in presenting lessons and engaging in all classroom activities.

· Supervises participants.
· Maintains acceptable personal appearance and hygiene.

· Participates in the school meeting and program activities.

· Is knowledgeable of the building’s emergency procedures.

· Works cooperatively with other teachers, para-professionals, aides, and tutors.
· Reports any and all concerns to the principal as soon as is appropriate.

· Screens drug/alcohol student information for appropriate classroom purposes.

· Completes other duties as assigned by supervisor.

Minimum Qualifications:
· Bachelor’s Degree in Education Preferred
· Associates Degree of Paraprofessional Certificate Required 
· Good public relations skills.

· Computer knowledge.

· Experience working with K-8th grade aged children.

· Ability to use computers, VCR and other audio/video equipment as needed.

An applicant may be asked to participate in an interview to establish whether he/she meets minimum qualifications.  Interviews do not create a right to employment and provide no promise or other guarantee of any employment position with the Tribe.

The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy.

Applicants are subjected to a pre-employment drug and alcohol test and at-random testing following employment. Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.

To apply, submit a Tribal School Application, resume and Applicant Screening Questionnaire to: Human Resources Department, P.O. Box 408, Plummer Idaho 83851.  For more information, visit our website at http://www.cdatribe-nsn.gov/HR/HumanResources.aspx or call 208/686-4068.

I have read the above job description and fully understand the qualifications, duties and responsibilities required of this position.

_______________________________



______________________________

Applicant Signature





Date

Applicant Screening Questionnaire

Indian Children Protection Requirements 

Name: ______________________________________________________________________ 

(please print)

Job Title: __________________________  
Job Number: __________________________

Notification Requirements

Section 231 of the Crime Control Act of 1990, Public Law 101-647 (codified in 42 United States Code § 13041), requires that employment applications for Federal child care positions have applicants sign a receipt of notice that a criminal record check will be conducted as a condition of employment. Further, it is required to ask the following: 

Have you ever been arrested for or charged with a crime involving a child? 

☐   Yes 
If “yes,” provide the date, explanation of the violation, disposition of the arrest(s) or charge(s), place of occurrence, and the name and address of the police department or court involved.

☐
No 

Section 408 of the Miscellaneous Indian Legislation, Public Law 101-630 (codified in 25 United States Code § 3207), requires a criminal history records check as a condition of employment for positions in the Department of Interior that involve regular contact with or control over Indian children. Further, it is required to ask the following: 

Have you ever been arrested, found guilty of, or entered a plea of nolo contendere (no contest) or guilty to, any felonious offense, or any of two or more misdemeanor offenses under Federal, State, or tribal law involving crimes of violence; sexual assault, molestation, exploitation, contact or prostitution; crimes against persons; or offenses committed against children? 

☐   Yes 
If “yes,” provide the date, explanation of the violation, disposition of the arrest(s) or charge(s), place of occurrence, and the name and address of the police department or court involved.

☐
No 

I certify that my response to the above questions is made under Federal penalty of perjury, which is punishable by fine or imprisonment, and that I have received notice that a criminal history records check will be conducted and is a condition of employment. I understand it’s my right to challenge the accuracy and completeness of any information contained in the report. 

______________________________________________ 

Applicant’s Signature 



Date
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