2011.138

Job Description
Position Title:
Mechanic/Maintenance Technician
Departmental Supervisor:
Facilities Director, Cd’A Tribal Facilities Department
Titles of Departments Supervised:
N / A

Compensation Range:
DOE/DOQ; Exempt Classification
*************************************************************************************
Summary of Duties and Responsibilities
Perform routine work in variety of mechanic related duties including but not limited to routine maintenance of Facilities vehicle fleet, tire changes, welding and minor and major repairs to all Facilities vehicles and machinery including pickups, dump truck, backhoe, snow plow equipment, lawn equipment and other related machinery. Perform duties making decisions to correct, repair, adjust, and maintenance of equipment. Maintain maintenance records for all Facilities fleet. Perform basic maintenance tasks in and around all Facilities maintained Tribal Buildings. Assist other maintenance personnel on any projects Facilities is working on. Maintenance of grounds in and around tribal buildings, including but not limited to, shoveling snow, putting down snow melt, cut and trim grass using power equipment or hand tools. Perform any other duties as assigned to promote efficiency and effectiveness of the Facilities Department.
MINIMUM Qualifications
1. At least 5 years experience in the field of automotive mechanics and maintenance.
2. At least 5 years experience in the field of diesel mechanics and maintenance.

3. At least 5 years experience in the field of small engine mechanics and maintenance. 

4. At least 5 year experience performing building maintenance and repair work.

5. Practical knowledge of basic automotive and maintenance safe work practices.
6. Working knowledge of standard tools, materials, methods and practices involved in automotive mechanics and repair.
7. Working knowledge of standard tools, material, methods, and practices involved in building, maintenance, repair, including carpentry, plumbing, minor electrical, welding and painting.
8. Ability to use independent judgment and initiative in taking effective action; making mathematical calculations quickly and accurately.
9. Proven ability to exercise good judgment under stressful situations. 

10. Establish and maintain and excellent attendance record.

11. Must be willing to be on-call at all times for Tribal building and water system emergencies.  

12. Must possess a High School Diploma or Equivalent.
13. Willingness to apprentice with other Facilities personnel to obtain needed knowledge. 
14. Ability and aptitude to work consistently in a professional manner. 

15. Ability to establish and maintain effective working relationships with other employees, staff and the public.

16. Ability to keep legible and accurate records.

17. Must possess a valid driver’s license or CDL. Must be willing to working irregular hours and be on “on-call” status at any time.

18. Must not have been convicted of a felony involving dishonesty within the past five years. 
Indian preference applies.  To apply, submit application and resume to:  Human Resources, P.O. Box 408, Plummer, ID  83851, or fax to 208/686-6216.  For more information, call 208/686-5713 or visit our website at www.cdatribe-nsn.gov/depts/hr/index.html.  
· I have read the above job description and fully understand the qualifications, duties and responsibilities required of this position.
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