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JOB DESCRIPTION
Position Title:  


Environmental Specialist

Department:


Lake Management Department, Hazardous Waste Management Program
Supervisor:  


Director of Lake Management Department

Immediate Supervisor: 
Hazardous Waste Program Manager/Restoration Coordinator

Salary Range:


35,000-$42,500

This is a permanent, full-time position with the incumbent having responsibility to accurately and efficiently advance Tribal objectives, focusing on the implementation of the Lake Management Plan (LMP) activities, and provide administrative/technical  support to the implementation of FERC 4(e) mitigation activities, and water rights adjudication process.  All duties and responsibilities are conducted under the direct supervision and guidance of the Hazardous Waste Program Manager, with general oversight by the Director of the Lake Management Department.  Currently, work will take place at the Tribe’s Coeur d’Alene office.  Work will also take place (on an as-needed basis) in Plummer, Idaho.
 
The incumbent will:  
1. Coordinate all aspects of the implementation of the Tribal/State 2009 Lake Management Plan (LMP). Activities may include, but are not limited to:
a. conduct routine audits of all land/water agency activities as outlined in the LMP Management Action Tables (MATs)
b. provide Tribal representation in public forums as they relate to LMP goals and objectives
c. development of annual work plans and funding proposals to advance LMP objectives
d. conduct education and outreach process throughout the basin pertaining to Lake Management Plan activities
e. comment on potential issues affecting Tribal lands and waters
f. coordinate all aspects of Tribal LMP activities with that of the State of Idaho DEQ  
2. Maintain bibliographic database/library for ongoing water rights litigation   This work could also include assisting Project Manager in trial preparation. 
3. Act as “gatekeeper” for data and other information (both digital and hardcopy) related to ongoing water rights litigation.  This entails being the conduit of technical and legal information that moves between the Tribe and federal water rights trustees and their contractors. 
4. Assist in the implementation of FERC mandated 4 (e) mitigation measures of Tribal natural resources affected by Post Falls dam operations.
5. As directed by the Hazardous Waste Program Manager, participate in technical forums and other activities associated with the implementation of basin-wide remedies and restoration projects.  
6. Perform other duties as assigned.
Minimum Qualifications
1. B.S. in Environmental Science, Natural Resource Management, Water Resources, or related fields.
2. Ability to read, analyze, and interpret technical documents and information that describe biological, chemical, and ecological conditions and processes, and engineering concepts and designs.
3. Strong public speaking and interagency facilitation skills.
4. Proficient computer skills, including the ability to develop and maintain databases, tabulate data and information, create, edit, and transmit MS Word and Word Perfect documents, Adobe Acrobat, Arc View, Excel, Access, and other office software documents.
5. Excellent organizational, oral, and written communication skills.
6. Detail-oriented with the ability to handle multiple on-going tasks.
7. Accuracy and thoroughness, and a desire to continually improve and promote quality work product.
8. Ability to work independently and meet deadlines.
9. Willingness to work extended hours on occasion; this position is classified exempt.
10. Current driver’s license and the ability to drive a government vehicle.
11. Must not have been convicted of a felony within the past seven years.
Other Capabilities
1. Ability to handle multiple interruptions and adjustment to priorities throughout day.
2. Ability to follow through on a series of steps for multiple ongoing projects, and ensure project completion and coordination with a variety of individuals.
3. Ability to maintain strict confidentiality.
Personal Contacts and Purpose of Contacts
Lake Management Department and Hazardous Waste Management Program personnel, other Tribal programs, State of Idaho DEQ personnel working on implementation of the joint Tribal/State LMP, NRDA Trustees, including federal and state agencies, and Coeur d’Alene Basin stakeholders.  The purpose is for information sharing, guidance, and collaboration.
Physical Demands and Work Environment
Work is performed primarily in a fast-paced office setting with frequent interruptions.  This job routinely has few physical demands.  Occasionally heavy boxes of documents need to be moved and/or a ladder used to place documents on high shelves in the Bibliography.  At times incumbent may be needed to support other Lake Department staff’s field work efforts and travel in the field to meet at project sites, therefore, it is necessary to be physically fit to hike in the woods and be on boats.  Some travel to regional (Seattle, Portland, Boise) agency offices will be required.  The work environment is representative of normal office conditions.
An applicant may be asked to participate in an interview to establish whether he/she meets minimum qualifications.  Interviews do not create a right to employment and provide no promise or other guarantee of any employment position with the Tribe.
The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy.
Applicants are subject to a pre-employment drug test and at-random testing following employment.
Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.
To apply, submit an application to: Human Resources Department, P.O. Box 408, Plummer Idaho 83851.  For more information, visit our website at www.cdatribe-nsn.gov/hr.shtml   or call (208) 686-4068.
I have read and understand this Job Description: 
Signature of Applicant








Date

