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I. POSITION:  Head Cook  Rock-n-Rez  -Various weeks throughout the summer
II. QUALIFICATIONS: This is a non-exempt (temporary) employee serving Indian and non-Indian youth/parents. High school diploma or GED required. Minimum of 5 years experience working with young children, education, and youth camps/groups or related field required.  Experience planning and preparing healthy breakfast, lunch and afternoon snack for large groups and sanitization of the kitchen facility. Must be proficient and knowledgeable in USDA standards and re-imbursement.   Experience supervising kitchen staff.  Must be proficient in working with computers, and other technical equipment, AV, etc. Must have Professional Rescuer First Aid and CPR certification, and be able to pass a Criminal Background Check.    
III. PERSONAL CHARACTERISTICS

1. Possesses demonstrated ability to perform as a team leader/director and supervise adult and youth staff.

2. Maintains positive peer relationships and provides assistance in a friendly, helpful manner to all children, adults, community members, outside organizations and parents.
3. High energy, Possesses the ability to work independently, is detail oriented, organized, and works under pressure. Meets deadlines.

4. Ability to plan, organize, schedule and implement a three week camp, assist in one week culture camp. 
5. Must be able to multitask and be flexible.

6. Must have excellent communication skills with children, adults, community members, outside organizations and parents.

7. Must have consistent work attendance record and be willing to work flexible hours including weekends.

8. Able to work under minimal supervision. 

9. Demonstrates cultural sensitivity.
IV. SUPERVISION: Reports to Youth Program Supervisor
V. ADA ESSENTIAL FUNCTIONS

A. Hearing: within normal limits with or without use of corrective hearing devices;
B. Vision: adequate to read 12-point type with or without use of corrective lenses
C. Must be able to verbally interact with staff, clients and public
D. Manual dexterity of hands/fingers for writing, computer input 
E. Able to lift up to _50__ lbs.,
F. Standing _>50__% of the day
G. Walking >50___% of the day
H. Pushing, up to _40__lbs.
I. Pulling, up to _40__lbs.
	MAJOR RESPONSIBILITIES



	DUTY
	STANDARD
	RATING

	Responsible for the planning, organizing, implementation, supervision and evaluation of the Meals for all Camps.
	1. Assists with planning and organizing all breakfast and lunch meals for Rock n’ the Rez.  

2. Responsible for, assures, monitors and provides for the safety and welfare of the meals prepared for the children.

3. Directly supervises kitchen aides and youth staff and reports all accidents, incidents, and disciplinary actions to the Youth Program Supervisor.

4. Food preparation for all field trips. 
	

	Responsible for the overall administration of the Meal and Snack preparation.
	1. Works closely with the Youth Program Supervisor and assists with menu planning.
2. Stays within budget and grant parameters of the program unless variance authorized.

3. Makes recommendations for equipment, supplies and maintenance needs of the program.

4. Attends required staff meetings and serves on assigned committees and prepares reports as requested.

5. Responsible for the supervision of Youth Leaders.
6. Responds in a timely manner to assignments and communicates with Youth Program Supervisor when timelines cannot be met. 

7. Works as a team member of the Rock’n the Rez summer program.
	

	Other
	1. Ensures programs and activities are culturally appropriate and that all children and participants are treated with respect and dignity and is in compliance with all BMC policies and procedures.

2. Willing too cross-train and fill-in where needed and appropriate during the Rock’n the Rez summer program.
3. Performs all duties that may be necessary in the best interest of the organization.

4. Must be willing to work flexible hours, including nights and weekends.
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EMPLOYEE’S COMMENTS:

	

	

	

	

	

	

	

	

	

	


INDIVIDUAL GOALS/OBJECTIVES:

	

	

	


I understand that by signing this review, I am not indicating agreement with the rating, but I am acknowledging that my supervisor has reviewed and discussed this performance evaluation with me.

	Employee’s Signature:
	Date:

	Evaluator’s Signature:
	Date:

	Evaluator’s Supervisor:
	Date:
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