2011.105
JOB DESCRIPTION

Position Title:  

Restoration Coordinator

Immediate Supervisors:  
Hazardous Waste Management Program Manager

Compensation Range: 
DOQ

Type:  
  

  
Permanent 

Classification:  
  
Full-time


Introduction:  

As trustees for natural resources, the Coeur d'Alene Tribe (Tribe) and United States have been performing a Natural Resource Damage Assessment (NRDA) for the Coeur d'Alene Basin (Basin) since the mid 1990s.  Created in 1980, under the Comprehensive Environmental Response and Compensation Act (CERCLA or Superfund), the Trustees’ NRDA process focuses on injuries to natural resources resulting from releases of hazardous substances from mining and mineral processing operations in the Coeur d'Alene Basin.  The Coeur d'Alene Basin Natural Resource Trustee Council, hereafter referred to as the Natural Resource Restoration Team (NRRT) was established by the Tribe, U.S. Department of Interior (DOI), and U.S. Department of Agriculture to plan and implement restoration activities using funding sources available through various NRDA settlements.  

The Restoration Coordinator will serve as one of two Restoration Team Coordinators to manage all aspects of restoration planning and implementation conducted by the NRDA Trustees.  Restoration activities include: restoration of injured resources, acquisition of equivalent resources, and/or replacement of natural resources.  Restoration actions will also need to be coordinated with EPA and the State of Idaho’s remedial clean-up process in the Basin.  

Duties and Responsibilities:  

This position will be located in Coeur d’Alene, Idaho, but may be relocated to the Silver Valley if workload activities demand such.  The incumbent will serve as the Tribe's Restoration Coordinator for the planning and implementation of restoration activities associated with the NRRT.  The incumbent will provide direct oversight and coordination of all activities associated with the NRDA.  The incumbent will also coordinate between the NRDA Trustees and EPA in respect to Superfund issues as necessary to ensure Tribal, DOI, and USDA environmental policies and trustee restoration concepts are incorporated into all Basin Environmental Improvement Project Commission (BEIPC) decision-making processes.  This includes identifying where restoration projects could potentially be integrated with EPA’s remedial actions.  The Tribe’s Restoration Coordinator will also provide case management support for any ongoing litigation.  Specific duties of the Tribe’s Restoration Coordinator include but may not be limited to:

1) Develop all planning documents, in collaboration with the federal NRDA Trustees, necessary to implement restoration activities.  For example, Programmatic Environmental Impact Statements, Resource Compensation and Determination Plans, budgets, and others.

2) Coordinate and consult on all technical and policy issues relating to the initiation and preparation of NRDA and associated restoration.   

3) Coordinate restoration planning and implementation activities among the participating NRDA Trustees.

4) Participate in technical forums of the BEIPC to assure remedial designs are consistent with restoration goals.   

5) Review of technical reports, design documents, monitoring reports, NEPA documents, etc., and provides feedback to NRRT members.

6) Provide technical and administrative support for any ongoing NRDA case management or litigation activities.

7) Develop protocols for the effective coordination of all restoration activities among the NRDA Trustees.

8) Participate in public education and outreach efforts.

9) Administer budgets and contracts for environmental expertise to support the Tribe and Trustees in specific aspects of restoration activities, and reporting of fiscal accountability. 

10) Oversee field activities associated with the implementation of all remedial and restoration activities. 

11) Works closely with Tribal and Federal attorneys and provides input to the Program Managers including DOI, USDA, and Tribal representatives for determining key policy level decisions.  

Since a large portion of the Restoration Coordinator’s role will be interagency coordination, the incumbent will provide staff support to the Trustee Council related to the BEIPC Board Meetings and related activities.  In addition, provide the Trustee Council with updates of activities and help develop and oversee public information and outreach strategies.

Performs other duties as necessary.

Supervision:  

The incumbent will conduct work from the Tribe’s Hazardous Waste Management Office in Coeur d’Alene, Idaho, under the supervision of the Hazardous Waste Management Program Manager.

Factor 1.  Knowledge for Position:  

Must have a working knowledge of the Comprehensive Environmental Response Compensation and Liability Act (CERCLA), Superfund Amendments and Reorganization Act (SARA), and the Resource Conservation and Recovery Act (RCRA), and how these acts relate to the empowered regulatory authorities (e.g., Tribe, State, DOI and other federal agencies) involved in the restoration of the Basin.  The Restoration Coordinator should also have a good understanding of the Applicable or Relevant and Appropriate Requirements (ARARs) governing large scale environmental restoration projects.

· Incumbent must have excellent facilitation and communication skills (this includes public speaking).  

· Professional knowledge of the principles, laws, and regulations governing the development of a NRDA.  

· The incumbent must have a strong scientific background and project management/contracting experience in large scale environmental clean-up projects. 

· The Coordinator position will require strong decision making ability and the incumbent should have some background in policy development.

· A working knowledge of the regulatory jurisdictions of the various agencies designated with natural resource trust responsibilities.

· Knowledge of complex natural resource issues and ability to lead, manage, and direct multi-disciplinary and multi-agency natural resource technical groups.  This includes the ability to negotiate and work with other professionals to represent the Tribe’s position during meetings with senior staff and leads of other Tribal Departments.

· Incumbent must have restoration/remedial action implementation experience. 

· Ability to be innovative and practical in devising plans to restore, rehabilitate, or replace injured trust resources in a variety of habitat settings that range from relatively pristine to highly degraded.

· Incumbent must have the ability to establish and maintain budgetary accounts, develop funding proposals, requests for proposals, contracts, and prepare financial reports.  

· Incumbent will demonstrate a basic understanding of project budgetary and financial policy frameworks, and an ability to learn Tribal fiscal and contracting procedures.  This position is responsible for compliance to policy/practices, adherence to sound budget management, and to  exercise oversight of contract work ensuring it adheres to specifications and agreements.

Factor 2.  Diversity of Work Load:  

The Restoration Coordinator position involves an interdisciplinary approach and therefore, must be able to accept a wide range of work tasks.  These tasks will encompass, but may not be limited to: the planning, development and execution of scientific study plans; work plans; review of technical reports; coordinate public information releases with the project attorneys, project managers and public relations specialists; prepare and deliver oral presentations; and coordinate with other federal, state and tribal organizations.

Factor 3.  Physical Demands and Work Environment:  

Incumbent must be able to perform field work when required and provide oversight during restoration action implementation.  The new hire will occasionally move heavy boxes of documents and/or use a ladder to place documents on high shelves in the Bibliography.  The work environment is representative of normal office conditions.  Incumbent must be able to occasionally work nights and if needed weekends.

Contacts:  

Contacts include coworkers, Tribal, Federal, and State co-trustees, NRDA legal, Financial, Technical, and Project Management Teams, other personnel from state and federal agencies, and the Tribal Council.  Contacts also include the general public, news media and non-governmental organizations.  Contact with agencies is to exchange information, ensure accurate Trustee representation, discuss common objectives, obtain status reports, coordinate activities, and jointly prepare project plans.

Minimum Qualifications:

A B.S. in Environmental Science, Environmental Engineering or related field and a minimum of 10 years experience managing large-scale environment projects, A Masters degree in one of the above mentioned fields with a minimum of 7 years experience, or a PHD with a minimum of 5 years experience.

Must not have been convicted of a felony involving dishonesty within the past five years.

The Coeur d’Alene Tribe reserves the right to hire according to its Indian Preference Policy.

Applicants are subject to a pre-employment drug test and at-random testing following employment.
Positions with the Coeur d’Alene Tribe are subject to a 6-month orientation period.

To apply: submit an application, resume, and a recent technical writing sample to: Human Resources, P.O. Box 408, Plummer, Idaho, 83851.For more information, visit our website at www.cdatribe-nsn.gov/depts/hr/index.html or call 208/686-4068.
